
 
 

 

 

 

 

 

 

                        Singleton Preschool Inc 
 

Code of Conduct relating directly to Regulations. 
 

 

 

All permanent and relief Educators/Staff agree to abide by this Code of Conduct. Whilst 

the Nominated Supervisor is ultimately responsible for ensuring the Code of Conduct is 

adhered to, all Educators/Staff will assist in maintaining the code. 

 

Care of Children 

 

The Nominated Supervisor and other members of staff must, in relation to each child at the 

Service ensure that: 

 

a) The health, welfare, and progress of the child are promoted, and 

b) The child is provided with a range of activities designed to promote social, 

emotional, cognitive, cultural and physical development, and 

c) The child is (where appropriate) provided with regular and varied meals and 

refreshments, having regard to the child’s age and to community practices, and 

d) The child is provided with educational and recreational activities (both on an 

individual and a group basis) that are suitable and adequate for the needs and 

interests of the child. 

e) Children are not to have access to digital devices. Educators are to access any 

educational short stories/video’s and watch them prior to the children viewing them 

to ensure the content is age appropriate. They are to ensure that there is no 

sexualized, inappropriate content. 

f) Children will never be left alone with one staff member; there is to be two staff 

members present at all times to ensure the safety of all children on premises. Staff 

should be suitably qualified to provide adequate supervision in sleep areas and 

where enrolled children are. 

g) Nappy changing/changing a child’s clothing should be done in view of other 

educators to ensure that the children are protected from harm. 

h) There is a child focused complaints handling system in relation to allegations of 

harmful, sexualized behaviors. 

 

Sleeping Arrangements 

 

The Nominated Supervisor must provide an adequate number of beds and cots for the 

children at the Service, having regard to their number, ages and hours of the day during 

which they are at the Service. 

 



The Nominated Supervisor must ensure that: 

 

a) Each bed for children at the Service is equipped with a clean and comfortable flat 

bed and bed linen, and bed clothing that are appropriate to the climate. Excess 

clothing, and choking hazards, such as necklaces, hats and hats with cords should 

be removed before rest. 

b) All bed linen and clothing is kept clean and in a satisfactory condition. 

c) Children have individual beds and they are wiped clean before being put away and 

stored safely out of reach of children 

d) The sleep area should include appropriate ventilation and lighting to see the rise and 

fall of the child’s chest. Visual 10min checks are to be conducted every 10min to 

ensure the children’s safety whilst sleeping. 

e) A record of the children being checked should be signed off every 10min by a staff 

member with a time the child went to sleep and what time they woke up. 

f) There is a risk assessment that is updated annually. 

g) Staff are suitable to provide adequate supervision. 

 

 

Supervision of Children 

 

The Nominated Supervisor must ensure that children at the centre are adequately 

supervised, having regard to their ages, physical and intellectual development by primary 

contact members of the Service’s staff. 

 

The Nominated Supervisor must ensure that no person is allowed to supervise children unless 

the person: 

 

a) Is sympathetic to the welfare of children. 

b) Has adequate knowledge, understanding and experience of children so as to be 

capable of meeting their needs.  

c) Is able to adequately care for and supervise children. 

d) Is of suitable age, health and personality to care for children and 

e) Is of good character. 

f) Has received suitable training in the proper care of children. 

g) Educators are not to take children in areas away from other educators and isolate 

them. 

h) There are to be two educators at all times present when providing education and 

care for the children. 

i) Be aware of medical conditions of children enrolled in their room and have action 

plans displayed in all rooms of ‘Every’ child enrolled in preschool. 

j) Agree to provide a vape/smoke, drug and alcohol-free environment and 

consume/use any of these prohibitions in the grounds, or prior to commencing a shift 

at preschool. 

k) Only use service issued devices when in contact with enrolled children.  

l) Agree not to take personal devices in areas enrolled children are, or in classrooms, 

including the playground, other than passing through the playground to go to the 

lunchroom. I agree I will not show my personal device to children or misuse it, such as 

take photo’s/video’s/voice recordings whilst walking to the lunchroom. 

m) Ensure that educators maintain certificates/qualifications in relation to mandatory 

child protection training to implement safe practices when providing supervision and 

education and care to the children. 



n) Report any suspected sexual abuse/suspicion of significant harm, abuse or neglect 

within 24hrs via Child Story Reporter E-report, or by calling 132 111. 

 

The Nominated Supervisor must ensure that all children are adequately supervised at all 

times. The age of the children and activities in which the children are engaged in at the 

time must be considered. 

 

The Nominated Supervisor must ensure that no member of staff who is supervising children, 

both supervises the children and performs other duties at the same time if those duties 

would adversely affect the quality of supervision. 

 

Health and Medical Attention 

 

If a child is injured or becomes ill while at the Service, and in the opinion of the Nominated 

Supervisor/Responsible Person, needs immediate medical or dental treatment, the 

Nominated Supervisor/Responsible Person must notify the parents or guardian to arrange to 

collect the child as soon as possible. If the parent cannot be contacted, organise to take 

the child to a Medical Practitioner as soon as possible. 

 

A child must not be given medication otherwise than in accordance with: 

 

a) the written instruction of a Parent/Guardian/Responsible Nominee for the child, or 

b) in the case of an emergency – the verbal or written instructions of a medical 

practitioner. 

 

The Nominated Supervisor must ensure: 

 

a) that there is a suitable and fully stocked first-aid kit at the Service, and 

b) that at least one member of staff at all times holds approved qualification in the 

administration of first aid, as well as Asthma and Anaphylaxis training, and 

c) that all first-aid equipment, medicine, drugs and other substances potentially harmful 

to children are stored in cupboards that are secured by means of childproof locks. 

 

Discipline of Children 

 

The Nominated Supervisor and all staff must ensure that each child at the Service: 

 

a) is given adequate positive guidance towards socially acceptable behaviour, and 

b) is not subject to or threatened with: 

• any form of punishment, or 

• any punishment that takes the form of immobilisation or force-feeding, or 

• any punishment that is intended to humiliate or frighten the child. 

 

Children not to perform unreasonable Duties 

 

The Nominated Supervisor and all other members of staff must ensure that a child at the 

Service is not required to perform duties that are unreasonable, having regard to the child’s 

age and physical and intellectual development. 

 

Animals 

 



The Nominated Supervisor must ensure that any animal kept at the Service as a pet is clean 

and well cared for. 

 

Children not to be released into the Care of Strangers 

 

The Nominated Supervisor and all other staff must ensure that no child leaves the Service in 

the care of any person other than: 

 

a) a person who is entitled to the custody of the child, or 

b) a person who is an authorised nominee, by such a person to have the care of the 

child. 

 

Notification of Death 

 

The Nominated Supervisor must notify the death of a child at the Service to Management 

who will then notify: 

 

a) The Parents/Guardian of the child to meet at the Hospital  

b) A member of the Police Force  

c) The Department of Education and Communities 

d) The Insurance Company 

 
 
 

I have read and understood the code of conduct. 

 

Educator Name ……………………………………………………………………….. 

 

Date……………………………………….. Signature………………………………… 

 

 

 
 
 
 
 
 


